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SREEPATHY INSTITUTE OF MANAGEMENT AND TECHNOLOGY (SIMAT) 

Vavanoor, Palakkad- 679533 

SIMAT/ACAD/P/20/008 06/01/2020 
Minutes of College Council Meeting 

Minutes of Meeting held on 06/01/2020, 10.30 am in the Principal's room 

Members Present: 

1. Dr. George C T-Principal 
2. Prof. Thankachen PV- HoD EEE 
3 Prof. Sushma M - HoD ECE 

4 Mr. Praveen Kumar K- HoD ME 
5. Mr. Sudheer k V- HOD CE 

6. Mr. Ganesh P HOD CSE 

Agenda: 

1. Review of ATR of previous meeting 
2. Academic Calendar 

3. Commencement of regular classes 

4. Course diary 

5. Tech fest 

Points Discussed 
S 

Points Discussed Decisions taken no. Responsibility
Principal reviewed ATR of previous meeting 

Academic Academic calendar has been finalized and circulated to 

Calendar all staffs 
Regular classes will commence on 13/01/2020 as per 

All Staffs 

Commencement
academic schedule. 

of regular 
Tutors are directed to see that office copy of the Tutors classes 
registration form has to be signed by office authority. 
All staffs are directed to submit course diary with CO-
PO mapping on 09/01/2020 in the conference hall. 

Course diary 
All staffs 

Decided to conduct tech fest as a grand expo outside Tech fest 
the campus. All staffs 

The meeting came to an end at 11.15 AM 

principalAOCopy to:- 

Secretary (Mgmt) 1HY INS7 Principal 
Sreepathy Institute of Managemar 
and Technology, Vavanoor-679 ass 

All Staff 
SREEPAT 



SREEPATHY INSTITUTE OF MANA GEMENT AND TECHNOLOGY (SIMAT) 
Vavanoor, Palakkad -679533 

13/01/2020 
Action taken report for Council Meeting held on 06/01/20 

SI 

Decisions taken 
Responsibility Actions taken no. 

Staffs were given instruction to plan Academic calendar has been finalized and 1 
All staff academic activities strictly adhering to the cireulated to all stafts 

academic calendar circulated 
Regular classes will commence on 
13/01/2020 as per academic schedule. 
Tutors are directed to see that office copy of the registration form has to be signed by office authority. 

All staff Registration process is progressing well 

All staffs are directed to submit course All faculty members are given directions in All staffs diary with CO- PO mapping on 09/01/2020 
in the conference hall. this regard. 

Prof. P V All staffs are given directions in this 
Decided to conduct tech fest as a grand 
expo outside the campus. 

Thankachan regard. 

Principal 
Sreepathy Institute oPRtaNTAE 
and Technology, Vavanoor-679 533 NSTT EPATHY 
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SREEPATHY INSTITUTE OF MANAGEMENT AND TECHNOLOGY (SIMAT) 
Vavanoor, Palakkad -679533 

SIMAT/ACAD/P/20/001 
26/07/2019 Minutes of College Council Meeting Minutes of Meeting held on 25/07/2019, 10.30 am in the Principal's room 

Members Present: 

1. Dr. George CT-Principal 5. Mr. Sudheer k V- HOD CE 2. Prof. Thankachen PV- HoD EEE 
3. Prof. Sushma M- HoD ECE 

6. Ms. Jayasree N Vettah - AP/ CSE 
7. Mr. Surajkumar E S- AP/AS&H 4. Mr. Praveen Kumar K- HoD ME 

Agenda: 

1. Review of ATR of previous meeting 2. Academic calendar 

3 Syllabus of Life skills 
4 Internal Auditing 
5. Internal examination pattern 

Points Discussed 
S 

Points Discussed Decisions taken 
Responsibility 

no. 

Principal reviewed ATR of previou, meeting 

Academic 
Academic calendar for the odd semester is finalized Council calendar 

Syllabus of Life 

skills 
Staff members are directed to go through the syllabus 
of life skills published by KTU All staffs 

Felicitation ceremony of rank holders is scheduled to be 
held on 03/08/19 

Felicitation 
All staffs ceremony 

Internal 
Internal examination pattern has been finalized. Circular examination 

All staffs to be issued. 
pattern 

Internal auditing has to be conducted as per KTU Prof. Sushma M Internal auditing schedule. 
HoD ECE 

The meeting came to an end at 11.15 AM 

Principel

Principal Sreepathy Institute of Managemen and Technology, Vavanoor-b79 su 

Copy to:- 
Secretary (Mgmt) 
All Staff 



SREEPATHY INSTITUTE OF MANAGEMENT AND TECHNOLOGY (SIMAT) 

Vavanoor, Palakkad-679533 

01/08/2019 

Action taken report for Council Meeting held on 25/07/2019 

Decisions taken Responsibility Actions taken 
no 

Academic calendar has been circulated to 

Academic calendar for the odd semester is all staffs and were given instruction to plan 
All staff 

finalized academic activities strictly adhering to the 

academic calendar cireulated 

Staft members are directed to go through 
the syllabus of life skills published by 
KTU 

Faculty concerned are given directions in 
All staff 

this regard. 

All staffs are given directions in this Felicitation ceremony of rank holders is 
scheduled to be held on 03/08/19. 

All staffs 
regard. 

Prof. P V 
Internal examination pattern has been 

finalized. Cireular to be issued. 
Circular issued 

Thankachan 

All stafts are given directions in this 
Internal auditing has to be conducted as 
per KTU schedule. 

Prof. Sushma M 
regard. 

REEPA7 

PrincippRINCIPAL Srrepathy Institute of Managema 

and Technology, Vavanoor-b 79 b33 
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SI 
no 

1 

2. 

3 

4 

5 

6 

7 

• Academic calendar 

• Elective courses 

• Odd semester Registration 

• Class room allocation 

• Staff log book 

Points I 
Discussed 

Decisions taken 

Academic I 
calendar and 

Council has approved the academic calendar for the odd semester 2018-19 schedule - odd 

semester 

Elective courses HoDs are directed to submit the list of elective courses offered and stude'1t'> 
list for elective courses on or before 27 /07 /18 . I 
HoDs briefed the status of registration process for the odd semesters and t'le I 

Odd semester 

Registration number of probable year out students. Group tutors are directed to see to 1t 

that the registration forms are filled in the presence of tutors without any status 
discrepancies. 

Addressing 
students by HoDs have to address each class separately, at the beginning of the semeste 

I HoDs 

• HoDs have to finalize class room allocation and for elective courses the 
I 

Class room class room must be specified in the time table . 
allocation • Tutors have to ensure that class rooms are well maintained before 

handing over to students. 
- I-

Course diary Course diaries have to be immediately collected from the office and distribute 
to staffs 

HoDs are directed to strictly monitor activities of staff members and rna,rtJ r 
Staff log book a log book for recording any dereliction of duty by staff members (ta1lure to 

rneet deadlines, late entry to class, leave without permission etc.) _ 

The meeting came to an end at 12.40 PM 

Respo nsibility 

Cou nc ,I 

HoDs/ Tuto, c; 

Ho Ds 

Ho Ds 

HoDs/ T ..ito 

Auclit 
coordin 

I g 

d , 

Ho Os 

Copy to:-Secretary (Mgmt) 

All Staff 
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no. 
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I 
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SREEPATHY INSTITUTE OF MANAGEMENT AND TECHNOLOGY (SIMAT) 

Vavanoor, Palakkad - 679533 

01/0 /2018 
Action taken report for Council Meeting held on 26/07 /18 

~------------- ---- --
Decisions taken R esponsibility Actions taken 

I 

Published in the notice board 
Council has approved the academic calendar for 

Council 
odd semester 2018-19. I college website. 

HoDs are directed to submit the list of elective 

courses offered and students list for elective Ho Os/Tutors Submitted 

, courses on or before 27 /07 /18. I 
1 HoDs briefed the status of registration process I 

for the odd semesters and the number of 
Group tutors were given 

probable year out students. Group tutors are 
Ho Os/Tutors I directed to see to it that the registration forms instructions in tn is regard 

are filled in the presence of tutors without any 
discrepancies. 

• HoDs have to finalize class room allocation 
and for elective courses the class room must Cass room allocat ion is f" nal, 

be specified in the time table. 
Ho Os/Tutors and classes commence on 

• Tutors have to ensure that class rooms are 
well maintained before handing over to 01/ 08/ 18 

students. 

Course diaries have to be immediately collected Auditing 
Required no. of course d1ar e 

from the office and distribute to staffs. coordinators o ·su buted to staffs 

HoDs are directed to strictly monitor activities of 

s a d 

zed 

s were 

staff members and maintain a log book for Staffs were given strict instr uct c 
recording any dereliction of duty by staff HoDs 
members {failure to meet deadlines, late entry to 
class, leave without permission etc.) 

in this regard . 

-

~irectOf , 
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SREEPATHY INSTITUTE OF MANAGEMENT AND TECHNOLOGY (SIMAT) 
Vavanoor, Palakkad-679533 

SIMAT/ACAD/P/17/ 149 14/12/17 

Minutes of College Council Meeting 
Minutes of Meeting held on 13/12/17, 11.45AM in the Conference Room 

Members Present: 

1. Dr. KK Babu - Director 

Dr George CT- HoD AS&H 
3. Prof. PV Thankachan - HOD EEE 

4. Mrs. Sushma M- HoD ECE 

5. Mr. Ganesh P- HoD CSE 

6 Mr. Sudheer K V- HoD CE 
7. Mr. Praveen Kumar K- HoD ME 

Agenda: 

1. Intake of next year 
2. Accreditation 
3. Study tour 

4. General academics 
SI 

Points Discussed Decisions taken Responsibility 
no. 

Reviewed the 

points discussed 
1 

in the meeting 

held on 06/12/17 
Intake of Information regarding intake of next academic year was 

intimated as follows: students for the 

academic year 
Management/ 

Civil: 60 CSE: 60 EC : 45 EEE: 45 ME: 90 
Total intake of students is 300 

It is decided to go for accreditation in 2019 January 

Each batch has to be assigned 3 Mentors/Tutors. List of 
Mentors/Tutors is to be submitted to Principal's office 
along with class the time table on 20/12/17. 
It is decided to keep separate printed record of mentoring 
activities for 2018-19 batch onwards 

Director 
2018-19 

Accreditation Director/HoDs

Mentors/Tutors HoDs/ 
activities Mrs. Smitha G 

Academic Council approved the tentative academic schedule and 

academic calendar for $2,S4 and S6 5 calendar for Mrs. Sushma M 

s2,54 and S6 
Council approved the new class timing, with common tea 

interval and staggered lunch interval. Circular to be issued 
Staffs attending FDPs at other colleges are directed to 
present a brief review of the sessions they have attended. 

Revised Class 
6 Council 

timing 

FDPs HoDs 
Each Dept. has to organize a FDP on Courses offered by KTU 

in the next academic year. 



The no. days of study tour for each year was decided. A 

committee was formed to scrutinize the requests for study 
tour requests submitted by departments and give 
recommendation to the Director 
Strict surveillance of students by all staff members is 

required for the smooth functioning of college. In view of 
this Each dept is entrusted with the work of Overall 

Discipline of college for the following days: 
Monday: CE, Tuesday: CSE,
Wednesday: EEE, Thursday: EC, 
Friday: ME. Saturday: AS&H 
From next academic year onwards CE dept. will be 

handling Engineering mechanics for all braches except for 
ME branch. Engineering Graphics will be handled by ME 

Dept. for all branches except for CE Dept. 

Mr. Sudheer KV 

HOD CE and 8 Study tour 
Mr. Praveen 

Kumar HOD ME 

Discipline 
Committee All staff 

Engineering 
MechanicS 10 HoDs/ 
Engineering 
Graphics 

Mrs. Smitha G 

The meeting came to an end at 12.30 pm 

Director 
Principal 

Sreepathy 

Institule 
of 

Management 

and 
Technology, 

Vavanoor-679 
3J3 Copy to 

OLOGY, 

1. Mgmt 

2. All Staff 

2oVNYN9 SNi 



SREEPATHY INSTITUTE OF MANAGEMENT AND TECHNOLOGY (SIMAT) Vavanoor, Palakkad -679533 

13/12/2017 Action taken report for Council Meeting held on 13/12/17 
SI 

Decisions taken Responsibility Actions taken no. 

Each batch has to be assigned 3 
Mentors/Tutors. List of 
Mentors/Tutors is to be submitted to 
Principal's office along with class the 
time table on 20/12/17. 
It is decided to keep separate 
printed record of mentoring 
activities for 2018-19 batch onwards 

HoDs/ Tutor/ mentor list and Time table are submitted to 

Mrs. Smitha G Principal's office 

Council approved the new class 
2 timing, with common tea interval Circular issued 

and stageered lunch interval. 
Staffs attending FDPs at other 

colleges are directed to present a 
brief review of the sessions they HeDs Instructed the faculty members regarding the samne 3 

have attended. 

The no. days of study tour for each 

year was decided. A committee was MySndhee v formed to scrutinize the requests for 
study tour submitted by 
departments and give 

Study tour Guidelines/Instructions have been 
circulated among the students.

recommendation to the Director. 

Principal 
Sreepathy institute ol Management 

and Technolugy, Vavan cor-79 533 

V3 N39 

SREEP 
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SREEPATHY INSTITUTE OF MANAGEENT AND TECHNOLOGY (SIMAT) 
Vavanoor, Palakkad -679533 

SIMAT/ACAD/P/18/089 27/07/18 

Minutes of College .ouncil Meeting 

Minutes of Meeting held on 26/07/18, 12.10 PM in the Conference Hall 

Members Present: 

1. Dr. KK Babu- Director 
2. Dr. George C T- HOD AS & H 

3 Prof. PV Thankachan- HOD EEE 

5. Mr. Praveen Kumar K- HoD ME 
6. Mr. Sudheer K V- HoD CE 
7. Mrs. Aparna M - AP/CSE 

4. Mrs. Sushma M - HoD ECE

Agenda: 
Academic calendar 

Elective courses 
Odd semester Registration

Class room allocation

Staff log book 

SI 
Points 

no Decisions taken Responsibility Discussed 

Academic 

calendar and 
Council has approved the academic calendar for the odd semester 2018-19 Council schedule - odd 

semester 

HoDs are directed to submit the list of elective courses offered and students 

list for elective courses on or before 27/07/18. 
HoDs briefed the status of registration process for the odd semesters and the 

number of probable year out students. Group tutors are directed to see to it 
that the registration forms are filled in the presence of tutors without any 

discrepancies. 

2. Elective courses HODs/ Tutors 

Odd semester 

B Registration HoDs 
status 

Addressing 
students by HoDs have to address each class separately, at the beginning of the semester 4 HoDs 
HoDs 

Class room 
5 allocation 

HoDs have to finalize class room allocation and for elective courses the 
class room must be specified in the time table. 

HODs/Tutors Tutors have to ensure that class rooms are well maintained before 

handing over to students. 
Course diaries have to be immediately collected from the office and distribute 
to staffs 6 Course diary Auditing 

cOordinators 
HoDs are directed to strict|ly monitor activities of staff members and maintaim 
a log book for recording any dereliction of duty by staff members (failure to 

meet deadlines, late entry to class. leave without permission etc.) 

7 Staff log book 
HoDs 

The meeting came to an end at 12.40 PM 

Director 
Princina Copy to:-Secretary (Mgmt) 

Sreepathy 
Institute 

of 
Mannmumanl 

and Tech nology, 
Vavanocr-0/7 

wud All Staff THY INS sYAYA 



SREEPATHY INSTITUTE OF MANAGEMENT AND TECHNOLOGY (IMATI 
Vavanoor, Palakkad -679533 

01/08/2018 Action taken report for Council Meeting held on 26/07/18 

Sl 
Decisions taken Responsibility Actions taken 

no. 

Published in the notice boards and Council has approved the academic calendar for 
Council 1 

odd semester 2018-19. college website. 

HoDs are directed to submit the list of elective 
courses offered and students list for elective HoDs/Tutors Submitted 

courses on or before 27/07/18. 
HoDs briefed the status of registration proce 
for the odd semesters and the number of 

Group tutors were given 
probable year out students. Group tutors are 

directed to see to it that the registration forms 
are filled in the presence of tutors without any 

discrepancies. 

HODs/Tutors instructions in this regard 

HoDs have to finalize class room allocation 

and for elective courses the class room must Class room allocation is finalized 

be specified in the time table. and classes commence on HoDs/Tutors Tutors have to ensure that class rooms are 

well maintained before handing over to 01/08/18 
students. 

Course diaries have to be immediately collected Auditing 
Required no. of course diaries were

5 
from the office and distribute to staffs. cOordinators Distributed to staffs 

HoDs are directed to strictly monitor activities of 
staff members and maintain a log book for 
recording any dereliction of duty by staff 
members (failure to meet deadlines, late entry to 
class, leave without permission etc.) 

Staffs were given strict instructions 

HoDS in this regard. 

s0CNYAV 

PDirector 

Sreepathy 
lnstitete of Manannmer 

and Technology. 
Vavanuor-D/9 

5 

NaoY 
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